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A. MAJOR DUTIES:

Assigned to assist higher graded-Maintenance personnel in order to perform common and typical
tasks related to a variety of trades. Examples of duties which are typical, but not all inclusive are:

Assists maintenance worker by lifting, carrying, holding materials and performing other
related tasks in installing outdoor water systems, cleaning plugged water pipes and sewer
lines, and in renovation of building interiors and the replacement of worn plumbing
fixtures; performs minor and simple tasks in the removal and replacement of broken
window panes and old roofs on buildings, warehouses, offices and dwellings.

Aids in the installation, repair and alteration of: cabinets. doors, hardware (such as hinges,
catches), interior trim. i.e., sheetrock, baseboards, tile, linoleum. etc., by holding bracing
materials, handling tools, materials or fittings.

Assists in mixing and pouring cement and in the construction of very simple forms.
Performs simple and routine tasks in the leveling of concrete projects such as walls, slabs,
walks, curbs. Helper is not responsible for determining proper mixture to achieve
structured strength; appearance, nor prescribed longevity.

Cleans machinery with wirebrush and paints equipment. Prepares surfaces and paints
interior and exterior of buildings using brush, roller or spray gun when work is completely
outlined by supervisor, including materials, methods and tools to be used. Mixing or
blending of paint for desired application consistency it usually done by immediate
supervisor.

Operates gasoline and diesel vehicles, such as cars, pickups, trucks or tractors, with gross
vehicle weight of up to and including 7,000 lbs.

Washes and fuels vehicles, performs such services as checking, changing oil and water;
checking fluid levels in crankcases, power steering, transmissions, batteries, radiators,
braking systems, etc.; changes, repairs, rotates, replaces tires; replaces oil find air filters;
checks, adjusts, replaces fan belts, hoses, and similar items.

Maintains station grounds by mowing lawns, trimming shrubs, spraying weeds with
chemicals.

Keeps work areas clean by sweeping, mopping, replacing tools used in work, etc.

B. SKILL AND KNOWLEDGE:

Ability to follow oral and occasionally written instructions.
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Skill in operating push lawn mower, simple power tools.

Skill in using a variety of hand tools, such as wrenches screwdrivers, hammers, shears,
rakes, shovels.

Ability to operate vehicles, such as cars, trucks, tractors.

C. RESPONSIBILITY:

Receives detailed oral and occasionally written instructions and orders and guidance on
new assignments. Supervisor outlined work to be done and specifies methods, techniques,
materials and tools to be used. Work is closely supervised during progress and upon
completion is reviewed in detail. The simple routine tasks are performed without
supervision after they are learned.

D. PHYSICAL EFFORT:

Standing, walking, stooping, bending, kneeling and climbing are involved. Work is
occasionally done in cramped and other uncomfortable positions. There is much tiring
movement of arms. Lifting and carrying of tools and equipment are involved. Items
weighing ten pounds are lifted frequently and objects weighing fifty pounds are handled,
occasionally.

E. WORK ENVIRONMENT:

The incumbent may be employed at refuges, hatcheries, or laboratories. Work areas can be
dirty, greasy, or bad smelling. The worker is subject to cuts, burns, infections, and the
possibility of broken bones. The position necessitates both inside and outside work and
exposure to all kinds of weather. A condition of employment is the wearing of the official
U.S. Fish and Wildlife Service uniform in a manner prescribed in 3 AM 3 of the
Administrative Manual. Incumbent is required to obtain and properly wear uniform
components within Class and




