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Realty Specialist, GS-1170-5 R3-121

Introduction

Incumbent serves as a Realty Specialist at the beginning training level, Region 3, U.S. Fish and
Wildlife Service. Duties include:

A. Major Duties:

--  Learning realty terminology, documents, practices, principles and sources of information
through on-the-job training, classroom instruction, etc.

--  Compiles reports of ownership information, growth statistics, and patterns of
development.

--  Prepares ownership maps, sales data maps. etc. for inclusion in reports made by higher
level employees.

--  Assists in estimation of value of land and improvements by interviewing landowners,
taking soil samples, photographing subject site, etc.

-~ Reviews simple realty instruments to insure they are complete, checks computations.
B. Factors:

1. Knowledge required by the Position

--  Basic knowledge of the practices and principles of realty and appraisal, economics,
taxation, construction. surveying, statistics, finance, and agriculture to understand realty
activities and benefit from training provided.

-~ Knowledge of applicable realty laws, legal procedures, and documents involved in
acquisition, disposal, or management of real property to perform simple repetitive tasks

involve' in the Service land acquisition and management program.

-~ Ability to obtain and organize data in order to compile reports for use of higher grade
employees.

2. Supervisory Controls

This is the beginning trainee level. The supervisor provides detailed and close guidance
and review before, during, and after performance of assignments. Problems previously
encountered by the incumbent are resolved independently; unusual problems are referred
to supervisors.
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3. Guidelines

Detailed and directly applicable guidelines are available in the form of Administrative and
Procedural Manuals, handbooks, circular letters, notices and bulletins. Incumbent uses
some judgment to select appropriate guidelines from a number of guidelines.

4. Complexity

Work consists of a variety of simple repetitive tasks involved in support of the Service
land acquisition disposal and management program such as collecting data, inspecting
documents, etc. Assignments are characterized by standard problems, a limited number of
variables, and clearly specified objectives. Work requires application of a few different,
methods and procedures depending on the individual situation.

5. Scope and Effect

The purpose of the work is to perform basic tasks in support of the Service land
acquisition, disposal and management program while familiarizing the incumbent with
realty terminology, documents, practices, principles, and sources of information. Work
affects the efficiency of the unit.

6. Personal Contacts

Contacts are with supervisor, co-workers and the general public subject to the coaching of
a Realty Specialist of a higher grade.

7. Purpose of Contacts

Contacts are for receiving assignments or instructions, exchanging information. reporting
progress or problems, etc.

8. Physical Demands

The work requires some physical exertion such as walking over wet, rough, uneven, or
rocky surfaces, bending, crawling, stooping, stretching, reaching or similar activities. The
work requires average agility and dexterity.

9. Work Environment

The work requires both office and outdoor work. The office is adequately lighted, heated,
and ventilated. Temperature and weather extremes may be encountered in the performance
of the outdoor work. The incumbent is expected to conduct duties in a safe and orderly
manner so as not to endanger self, fellow workers, or property with which entrusted.



Realty Specialist, GS-1170-5 R3-121

A condition of employment is the wearing of the official U.S. Fish and Wildlife Service
uniform in a manner prescribed in 3 AM 3 of the Administrative Manual. The incumbent is
required to obtain and properly wear uniform components within Class and




