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Refuge Operations Specialist, GS-485-5 R3-90

Introduction

The incumbent serves as a trainee Refuge Operations Specialist at a National Wildlife Refuge in
Region 3. Duties include:

Major Duties:

Completes training program under the guidelines specified in the Refuge Employee
Trainee Orientation Program, to include participation in all refuge programs.

Assists in implementation of refuge operations and maintenance programs, as directed.

Assists with land use programs using management techniques designed to improve wildlife
habitat within the Management District, as directed.

Assists with Private Lands activity within the Management District including the review,
and management of conservation easements and title-transferred lands; wetland

restoration; and SCS/ASCS consultations, as directed.

Assists in public-use programs, to include preparing and giving presentations to school
groups, etc.

Collects and assembles data on refuge programs such as public-use farming, fire and water
management.

Conducts wildlife and habitat surveys and evaluations and analyzes data.
Drafts reports, correspondence and news releases, as directed.
Participates in staff safety meetings to ensure a positive safety program at the station.

Supports the Equal Opportunity programs as specified in national, regional and local
affirmative action plans.

Operates passenger vehicles and trucks, watercraft, and equipment.

Performs boundary posting, fencing, pest plant control, and seeding activities.

Factors;

1.

Knowledge Required by the Position:

Basic professional knowledge of wildlife management, agriculture, biology, botany,
zoology, mammalogy, ornithology, plant and animal ecology.
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Skill in making close observations to study wildlife, wildlife habitat, etc.
Skill in verbal and written communications.

Skill in mathematics to perform data analyses.

Skill in operating motorized vehicles and watercraft.

Knowledge of safe hand-tool operation.

Familiarity with computers.

Supervisory Controls:

This is a trainee level position. Refuge Operation Specialists of higher grade provide
detailed instructions as to practices to be followed, outline objectives of each work
operation, check the work closely during progress, and review completed work in detail.
Incumbent is expected to perform independently those tasks that required simple and
direct application of acquired knowledge. Problems previously encountered by the
incumbent are resolved independently; unusual problems are referred to supervisor. As
tasks recur, incumbent performs them under greater independence.

Guidelines:

Detailed and directly-applicable guidelines are available in the form of Refuge handbooks,
administrative manuals, and policy memoranda. Incumbent uses judgment to select
appropriate guidelines from a large number of guidelines.

Complexity:

Work consists of a variety of well-defined tasks in which the incumbent carries out and
studies the effects of refuge management activities by applying standard principles and
methods of wildlife biology and related disciplines. Assignments are given for training
purposes and are characterized by standard problems, a limited number of variables, and
clearly-specified objectives. The factors to be considered by the incumbent vary with each
assignment.

Scope and Effect:

The purpose of the work is to gain familiarity with standard refuge system operations and
procedures, to assess the potential and desire of the incumbent to remain within the
Wwildlife Refuge Management Job Series, as well as to perform basic tasks involved in
refuge management. Work affects the efficiency of the unit.
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6.

Personal Contacts:

Contacts are with supervisor, co-workers, and with the public, subject to the coaching of a
employee of higher grade.

Purpose of Contacts:

Contacts are to receive assignments and instructions, obtain or provide factual
information, report on progress or problems, etc.

Physical Demands:

The work requires some physical exertion such as walking over wet, rough, uneven, or
rocky surfaces; wading; bending, crouching, stooping, stretching, reaching or similar
activities. The work requires average agility and dexterity.

Work Environment:

The work requires both office and outdoor work. The office is adequately lighted, heated,
and ventilated. Temperature and weather extremes may be encountered in the
performance of the outdoor work. The incumbent is expected to conduct duties in a safe
and orderly manner so as not to endanger self, fellow workers, or property with which
entrusted.

A condition of employment is the wearing of the official U.S. Fish and Wildlife Service
uniform in a manner prescribed in 3 AM 3 of the Administrative Manual. The incumbent
is required to obtain and properly wear uniform components within Classes and



